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NUHCTPYKIUA
OTBeTCTBEHHOrO 32 OpraHu3aNuIo oopadoTKH
NMepPCOHAJbHBIX TaHHBIX

I. OBIIUE IMTOJIO)KEHUSA

1.1. lannas UMHcTpyKuMsi omnpezesiseT OCHOBHble O0s3aHHOCTM M IpaBa
OTBETCTBEHHOI'0 3a OpraHM3alui 00pabOTKH MEepCOHANIbHBIX JAHHBIX MYHMLMIIAJIBHOTO
O10J1PKETHOTO 00111e00pa3oBaTEIbHOIO  YUPEXICHUS «CtpykoBckas cpeaHsis
obuieobpazoBarenbHas mkosna OpeHOyprckoro paiioHa» (nanee — YupexxaeHus).

1.2. OTBeTCTBEeHHBIN 3a OpraHU3alui0 00pabOTKU MEPCOHATIbHBIX JaHHBIX SBIISETCS
LITaTHBIM COTPYJIHUKOM YUpeXIeHHUsl U Ha3HauaeTcs NMPUKa30M 3aBeayIOLLero.

1.3. Pemienue BOMpPOCOB OpraHW3alMd 3alllUThl MEPCOHAIbHBIX JAHHBIX B
VupexaeHUu BXOJWT B TNpsiMble CiIy)KeOHble OOSI3aHHOCTM OTBETCTBEHHOIO 3a
opraHu3anuio 00paboTKK MepCOHATbHBIX JaHHBIX.

1.4. OTBeTCTBEHHBIH 32 OpraHu3ali 00padOTKH MepCcoHaNbHBIX JaHHbBIX 00JaAaeT

[mpaBaMu OOCTYyIla K JIFOOBIM HOCHUTEJISIM NEPCOHAJIbHBIX JAaHHBIX quemﬂeﬂnﬂ.

I1. TEPMUHBI X ONIPEJAEJIEHUSA

2.1. ABTomaTu3upoBaHHoe pabouee mecTo (APM) — nepcoHanbHbIN KOMIIBIOTEP
M [OAKJIIOYEHHble K  Hemy  mnepudepuiiHble  YCTpOHCTBa  —  TIPUHTEp,
MHOTro()yHKIMOHAJIbHbIE YCTPOMCTBA, CKaHephl U T.1.

2.2. brokupoBaHHe MNEpPCOHAJBHBIX J[JAAHHBIX - BpPEMEHHOE MpeKpalleHue
00pabOTKH TMepeoHATbHBIX [aHHBIX (32 MCKIIOYEHHEM CliydaeB, eclid o0paboTka
HeoOXoiuMa /ISl YTOUHEHHS NePCOHANIbHBIX aHHbIX) (cm. 3 @3 P® om 27.07.2006 2. N

152-D3 «O nepconanvrvix OaHHLIX»).



2.3. Joctyn K HHGOpPMAUMH — BO3MOXHOCTh MONy4eHUs HHpopMaluu u e
ycnonp3oBauust (cm. 2 ®3 P® om 27.07.2006 2. N 149-@3 «06 ungpopmayuu,
UHGOPMAYUOHHBIX MEXHONOLUAX U 3aUUME UHPOPMAYUUY).

2.4. 3amuTa HHPOpPMAUMH — JAEATENBHOCTb M0 TMPEJOTBPAILCHUIO YTEUKH
uHQOPMALMK, HECAHKLMOHMPOBAHHBIX W  HEMPEJAHAMEPEHHBIX  BO3JICHCTBHH  Ha
uHMOPMALMIO, TO €CTh MPOLECC, HANpPaBJIeHHbIH Ha JOCTHKEHHe HH(POPMALMOHHOHU
0€e30MacHOCTH.

2.5. Undopmanus - cBejieHus (COOOIIEHNS, NaHHbIE) HE3aBUCUMO OT (OPMBI HX
npeacrasienus (cm. 2 ®3 P® om 27.07.2006 2. N 149-@3 «06 ungopmayuu,
UHPOPMAYUOHHBIX MEXHONOUAX U 3aLUME UHPOPMAYULY).

2.6. Undopmanuonnas cucreMa nepcoHanbHbix AaHHbix (MCIAm) -
COBOKYMHOCTh ~ COZiepXaluxcs B 0asax  JaHHBIX TIEPCOHAIBHBIX  JIAHHBIX W
obecneyrBaroIuX X 00paboTKy HHGOPMAIIMOHHBIX TEXHOJIOTHI U TEXHUYECKUX CPEJICTB
(cm. 3 @3 P® om 27.07.2006 2. N 152-@3 «O nepconanvrbix OGHHbIX ).

2.7. Hecankuuonuposannbiii  gocryn (HCH) - pmoctyn K  uH(OpManuw,
XpaHsieiics Ha pa3IHYHbIX THIAX HOCUTENEeH (OyMaXHBIX, MATHUTHBIX, ONTUYECKHX U T.
1.) B KOMIBIOTEPHBIX 0a3ax NaHHBIX, (aiIOBbIX XPaHWIMIIAX, APXHUBAX, CEKPETHBIX
yacTAX W T. J. Ppa3IMYHBIX OpraHW3alMi IMyTéM H3MEHEeHHs  (MOBBILICHHS,
(banbcupuKalK) CBOUX TpaB A0CTyNa.

2.8. Hocutesib mHpopManuu - M000H MaTepuanbHbIi OOBEKT WIHM  Cpena,
MCIIOJB3YEMBIH 1715 XpaHeHH s JTH Tlepe/iauk HHPOpMAaLHH.

2.9. O6paGoTKa NepCOHANBbHBIX JAHHBIX - JI00Oe JAedcTBUE (omepauus) HIH
COBOKYIHOCTh J€WCTBHil (onepauui), COBEPIIAEMBIX C HCHOJIB30BAHUEM CPEJICTB
aBTOMATHM3AllMi WM 0€3 HCIIOJNB30BaHUs TaKUX CPEIACTB C IEPCOHAIBHBIMU JTAaHHBIMH,
BKJfouast cOOp, 3amuch, CHUCTEMATHM3allMIO, HAKOIUIeHHe, XpaHEeHHe, YTOYHEHHE
(0GHOBJIEHHE, W3MEHEHNe), W3BIeUeHHe, HCTIONb30BaHue, Nepenady (pacnpocTpaHeHue,
HpeIIOCTaBHeHI/Ig, noctyim), obe3nu4yMBaHUe, ONOKMPOBaHWE, ydalleHHe, YHHYTOXKEHUE
MepCOHATBHBIX NaHHBIX (cm. 3 @3 P® om 27.07.2006 2. N 152-@3 «O nepconanvhoix

OQHHBIXY).



2.10. IepcoHanbHbIe JaHHbIE - TH00as HHPOPMaLKsl, OTHOCALIASACS K NPAMO WK
KOCBEHHO OINpeleNeHHOMY MWIM ompeneiseMoMy ¢usuueckomMy Juiy (CyObexty
NepcoHanbHBIX AaHHbIX) (cm. 3 @3 P® om 27.07.2006 2. N 152-®3 «O nepconanohoix
OAHHBIX»).

2.11. CpeacrBo 3amutbl HHpopmanun (C3U) — TexHHYECKOe, MPOrPaMMHOE
CpeJCTBO, BeIlecTBO W (WJIM) MaTepual, NpeJHa3’HayeHHbIE WM MCHOJIb3yeMble Ul
3alUThl UHOOPMALIUH.

2.12. Yrpo3sl GesonacHocTH nepcoHanbHbIX AaHHbIX (YBIIAH) - coBOKynHOCTB
YCJIOBMM M (PaKTOPOB, CO3AAIOMIMX OMNACHOCTh HECAHKIMOHWPOBAHHOIO, B TOM HYHUCIIE
CIy4ailHOro, JOCTyNa K MepCOHAJIbHBIM JaHHBLIM, PE3YJIbTATOM KOTOPOIO MOXET CTaTh
YHUUYTOXKEHHE,  HW3MeHeHWe,  OJIOKMpOBaHWe,  KOMHUpPOBAaHHE,  MPENOCTaBIICHHUE,
pacrpocTpaHeHHe MePCOHANbHBIX JaHHBIX, @ TAKXKe MHble HENpaBOMEpHbIe JCHCTBUS MPH
ux 06paboTke B HHPOPMALMOHHON CHCTEME TePCOHANBHBIX JaHHbIX (cm. 19 @3 PO om
27.07.2006 2. N 152-@3 « O nepcoranbHbix OaHHBIX»).

2.13. YHHYTOXKEHHEe NMePCOHAJTbHBIX JaHHBIX - JEHCTBUSA, B Pe3yJIbTaTe KOTOPBIX
CTAHOBUTCSI HEBO3MOJKHBIM BOCCTAHOBUTbH COJEP)KaHUWE IIEPCOHAIbHBIX JIAHHBIX B
MH(OPMALIMOHHON CHCTEME MEePCOHATBHBIX JAHHBIX W (WMIM) B pe3ysbTaTe KOTOPbIX
VHHUUTOKAIOTCS MaTepHalbHble HOCHTENM MepPCOHANBHBIX JaHHbIX (cm. 3 @3 P® om

27.07.2006 2. N 152-®@3 «O nepcoHanbHbix OGHHBIX»).

II1. JOJDKHOCTHBIE OBSI3AHHOCTH

OTBETCTBEHHBIH 3a OpraHU3alKio 06pabOTKU [IePCOHATBHBIX 1aHHBIX 00sA3aH:

3.1. 3HaTh NepeydeHb U yCI0BUS 00pabOTKH MEPCOHANBHBIX JIaHHBIX B Y YpEKACHUH.

3.2. 3HaTh U MPENOCTaBIATh HAa yTBEPXKACHHE 3aBEAYyIOIIEMY H3MEHEHHUsS K CIIUCKY
JML, JOCTYN KOTOPHIX K TEPCOHATbHBIM JaHHBIM HEOOXOAWM ISl BBINOJHEHUS HMMH
CBOUX CITy)Ke€OHBIX (TPYAOBBIX) 00513aHHOCTEN.

3.3. YyactBoBaThb B ONpeleNeHHd IOMHOMOYMH  nonbsoBatened  MCIL[n
(ohopMIEHNH Pa3pEIUTEILHON CHCTEMBI OCTYMNA), MUHUMAIbHO HEOOXOIUMBIX UM JUIs

BBITIOJIHEHHUS CITYKEOHBIX (TPYLOBbBIX) 00SI3aHHOCTEH.



3.4. OcyuiecTBiIsATh YyY€T JOKYMEHTOB, COAEPXKALLUMX IEPCOHANIbHBbIE JJaHHbIE, HX
YHHUYTOXKEHHE, TUO0 KOHTPOJIb IPOLENYPhl UX YHHUTOXKEHUS.

3.5. biokupoBaTh JOCTYNl K TEpCOHAJIBHBIM JaHHBIM MpH  OOHaApyKEHHH
HapyUIeHUH MopsiiKa X 00pabOTKH.

3.6. PearupoBaTh Ha MOINBITKH HECAHKIMOHUPOBAHHOIO JOCTyNa K MH(OpMaUWHU B
yCTaHOBJIEHHOM CT.4 HacTtosdwed MHCTpyKIMK NOpsKe.

3.7. KOHTpoJIMpOBaTh OCYILECTBIEHUE MEPONPUATHI MO YCTAaHOBKE M HAacTpOWKe
CpeCTB 3alUThl UHQOPMAaLUH.

3.8. KonTponupoBath OnepaTMBHOE BHECEHME M3MEHEHUH B KOHpUrypauuio
texunueckux cpenctB MCII/IH, TpeOoBaTh OTpaK€HHsI COOTBETCTBYIOILUMX HW3MEHEHHUH B
«TexHuueckoM nmacnopte HHPOPMAILIMOHHOM CUCTEMBI IEPCOHATBHBIX IaHHBIX).

3.9. Tlo yka3aHMIO PYKOBOACTBA CBOEBPEMEHHO M TOYHO OTpakaTb U3MEHEHUS B
JIOKQJIbHBIX HOPMATHUBHO-TIPABOBBIX aKTax [0 YNPABIECHUIO CPEACTBAMU  3aLIUThHI
undopmanuu B UCIT/IH 1 npaBuiam o6paboTKH NEePCOHANBHBIX JaHHBIX.

3.10. [IpoBOOUTH 3aHATHS U HUHCTPYKTaXH C COTPYAHHUKAaMH U PYKOBOIUTEISMHU
CTPYKTYPHBIX MOJpa3JeeHUuii O Mopsiaike paboThl € MNEPCOHANBbHBIMH JAaHHBIMH U
W3y4deHHe pPYKOBOAALIMX JOKyMEHTOB B o0Oiactu oOecrniedeHuss 0O€30MacHOCTH
MEePCOHANIbHBIX JaHHBIX.

3.11. [IpoBoauTh pa3dupaTeNbcTBA M COCTABJIEHUE 3aKIIOYeHHH 1o dakTam
HECOOIOIEHUs] YCJIIOBUM XpaHEHUS HOCUTENeW IepCOHAJbHBIX JAaHHBIX, HapyLICHUS
npaBujl paboThI ¢ JTIOKyMEHTaMH, COAEepKAIUUMH MEPCOHAIbHbIE JaHHbIE, UM MO APYTUM
HapylIeHUsIM, KOTOpble MOryT TIPUBECTH K CHH)KEHMIO YPOBHS 3allMIIEHHOCTH
NEePCOHAIbHBIX JaHHBIX.

3.12. KoHTpoaupoBaTh COOMIOACHUE COTPYJAHHUKAMH JIOKAJbHBIX JOKYMEHTOB,
perjiaMeHTHPYIOLIUX TOPSIJOK paboThl ¢ MPOrPaMMHBIMU, TEXHUYECKMMH CpeICTBAMH
HCII/IH 1 nepcoHaIbHBIMU JaHHBIMHU.

3.13. BHOCHTE  CBOM NPEMJIOKEHHUS] [0 COBEPILICHCTBOBAHUIO Mep 3alllMThl
nepcoHaibHbIX AaHHbIX B MCII/IH, pa3paboTke ¥ NMpUHATHU Mep MO NPeJOTBpAILEHHIO
BO3MOYKHBIX OINACHBIX MOCIEACTBUI HapylleHUH, NPUBOMSILMX K CHWKEHHIO YPOBHS

3AIUIIEHHOCTH INNEPCOHAJIbHBIX NaHHbIX.



3.14. OprauuszoBaTh y4eT OOpalleHuii CyObeKTOB TNEpCOHANBHBIX  JIAHHBIX,
KOHTponMpoBarh 3anonHenue «)KypHana ydera oOpalleH!id CyOBEKTOB MEPCOHATBHBIX
nanubix» ([Tpunoxenue 1).

3.15. TpeacTaBisATh HHTEPEChl YUPEKIEHHs PH NPOBEPKAX Ha30pHAIX OPraHoOB B
cepe 06pabOTKH NEPCOHAIBHBIX JTaHHBIX.

3.16. 3HaTh 3aKoHOMATENbCTBO P® 0 mepcoHajbHBIX [AHHBIX, CICIUTH 3a €ro
W3MEHEHUSIMH.

3.17. BBINOJHATh HHBbIE MEPOIPHUSATUS, TpeOyeMble HOPMATHUBHBIMU AOKyMEHTAMU

10 3alIUTe NEePCOHAIBHBIX JaHHBIX.

IV. JEMCTBUS INIPU OBHAPYKEHUH MOMNbITOK
HECAHKLIMOHUPOBAHHOI'O JOCTYIIA

4.1. K nonbITKaM HECAaHKIIMOHUPOBAHHOIO JIOCTYIa OTHOCATCA:

4.1.1. ceanchl paboOThl € IMEPCOHANBHBIMU JAQHHBIMH HE3aperMCTPUPOBAHHBIX
onb3oBaTeNell, WIM MOJb30Bareedl, HApyLUIMBIIMX YCTAHOBJIECHHYIO IEPUOANTHOCTD
JOCTYITa, WM CPOK JCHCTBHS NONHOMOYMH KOTOPBIX MCTEK, WM MPEBBILIAIOLIAX CBOU
MIOJIHOMOYHSI TIO JOCTYITY K JIaHHBIM;

4.1.2. neficTBUsL TPEThEro JIMLA, IMBITAIOIIErocs TMOMy4nuTh AOCTYI (unun  yxe
nonyuusuiero gocryn) k MCIIIH, npy 1Cnoab30BaHUH y4ETHOH 3anucH aJMUHUCTpATOpa
unu apyroro nonssosarens UCI1/IH, MeTo0M 110400pa Mapois, UCMOb30BaHMs MIapois,
pa3rIaEHHOTO BlaJielIbleM YUETHON 3aniCH Uil JFOOBIM IPYTUM METOJIOM.

4.2. Tpu BbisiBJIeHMN (DaKTa HECAHKLIMOHMPOBAHHOrO JA0CTYyIa OTBETCTBEHHbIN 32
OpraHu3alnio 00paboTKH MEePCOHANBHBIX TaHHbIX 00s13aH:

4.2.1. npexpaTuTh HECAHKIIMOHUPOBAHHBIH JJOCTYI K EPCOHATBLHBIM IAHHbBIM,

4.2.2. IONOKUTH 3aBelyiolleMy YUpeKIeHHs CIyXKeOHOH 3anuckoi o dakre
HECaHKLIMOHMPOBAHHOTO  JIOCTyMa,  €ro pe3yybrare (ycTelluHbli,  HeyCHelIHbIH)
W MIPEINPUHSTHIX IEHCTBUSX;

4.2.3. u3BeCTUTh PYKOBOOHUTENSI ~ CTPYKTypHOrO  IMOJpas[eeHus, B KOTOPOM
paboTaeT MOJNB30BaTelb, OT MMEHH Y4YETHOH 3allMCH KOTOPOTro Obl1a OCYLIECTBJICHA

[TOTBITKA HECAHKIIMOHUPOBAHHOIO 0CTYMA, O (haKTe HECAaHKLMOHMPOBAHHOT'O J0CTYTIA,



4.2.4. u3BeCTUTh  AJMMHHCTpaTopa  0O€30MacCHOCTH UCIT[lH o (dhaxre

HECAaHKLIMOHHUPOBAHHOI'O AOCTYIIA.

V. ITIPABA

OTBeTCTBEHHBIN 32 OpraHU3alno 00pabOTKH NePCOHANIBHBIX JaHHBIX UMEET NpaBo:

5.1. Tpe6oBaTh OT COTPYAHHMKOB BBINOJHEHHUS JIOKAIBHBIX HOPMaTHBHO-NPABOBBIX
aKTOB B 4aCTH pabOThI C MEPCOHANIbHBIMHU IaHHBIMU.

5.2. BiokupoBaTh JOCTYI K MEPCOHANBHBIM JaHHBIM JIFOObIX MOJIB30BaTENCH, eCiu
5TO HEOOXOAMMO Ul MPEJOTBPAIIEHUS HapylIEHHS PEXHMMa 3allUTbl [E€PCOHANIBHBIX
JTAHHBIX.

5.3. IIpoBoauTh ciyxkeGHbIe paccleloBaHUs W ONpAaLIMBaTh MOJIb30BATENeH IO
dbakTaM HecOOIIOAEHMs] YCNOBMH XpaHeHHs HOCHTeNeH MepCOHAIbHBIX —NaHHBIX,
HapyLIEHHs! PaBHUI PabOThl ¢ TEXHUYECKUMH M MPOTPAMMHBIMHU CPEICTBAMH UCI1/H, B
TOM YHCIIE CO CPeACTBAMHU 3aIlUThl MHPOPMALIUMH, WK MO APYTUM HApYIIEHUSAM, KOTOPbIE

MOTYT MMPUBECTH K CHMOKECHHUIO YPOBHSA 3alIUIIEHHOCTH MEPCOHAJIbHBIX JaHHbIX.

VI. OTBETCTBEHHOCTb

6.1. OTBETCTBEHHBIN 3a OpraHu3alrio 00pabOTKM NEPCOHANIBLHBIX JIaHHBIX HECET
epcoHaIbHYIO OTBETCTBEHHOCTD 3a CoOJoeHue TpeboBanuil Hactosiueit MucTpykuny,
3a Ka4yecTBO IMPOBOJMMBIX MM paboT mo obecrnedeHHIo 0e30MacHOCTH MEePCOHATbHbBIX
JIaHHBIX U 3a BCe IeHCTBHUS, COBEpLIEHHbIE OT MMeHH ero yyétHoi 3anucu B MUCII/IH, eciun
C ero CTOpOHbI He OBbUIO MPEANPHHATO HEOOXOIMMBIX ACHCTBUH s MPEAOTBPAILCHUS
HeCaHKI[MOHMPOBAHHOTO UCIIOJIb30BaHMUS €ro y4ETHOM 3aMUCH.

6.2. OTBETCTBEHHBI 3a OpraHu3aluioo 00pabOTKH NEPCOHAIBHBIX JaHHBIX IpU
HApyLIEHMH HOPM, PEryIHpYIONUX MOIyveHHe, 00pabOTKy M 3allUTy MEePCOHATBHBIX
JaHHBIX CYObeKTa, HeCET QUCLMIIMHAPHYIO, aJIMUHUCTPATUBHYIO, IPAXAAHCKO-TIPABOBYIO
M YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOJATENBCTBOM Poccuiickoii

denepallii.

C MHCTpYKLMEN O3HaKOMIIEHA ﬂm il H.B.3axapoBa




